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1. O0uIne MoJI0KeHu s

1.1 O0mmue cBeieHHsI 0 MMCbMEHHBIX padoTax

Hacrosimpe wmeroguyeckue peKOMEHIAMM MpeIHa3HAuYeHbl JUIs OOYYaroUIuXcs IO
porpaMMaM CpEeIHEro MpoQecCHOHATBHOTO 00pa30BaHMs, KOTOPHIM IMPEACTOMT B Ipolecce
00y4YeHHsI B KOJIJIEJKE BBITIOJHHUTH Psi/l MMChbMEHHBIX YUeOHO-HAYUHBIX Pa0OT U 3aBEPIIUTH CBOE
oOydyeHHe HamMCaHWEeM M 3alllUTON BBIMYCKHOW KBaTU(UKALUOHHOW paboThl (JUIIOMHOU
paboThI, TUIIOMHOTO TIPOEKTA).

PaboThl oOyvarommxcsi He Cly4aifHO Ha3BaHbl yyeOHO-HayyHbIMH. HaumHnas ¢ mepBoro
Kypca, 00yJarouiecs: OCBauBaOT IPUEMbI U METO/bl HAYYHBIX MCCIEN0BAaHUM, B X0J€ KOTOPBIX
MOJTy4aeTCcsl HOBOE HAYYHOE 3HAHUE, a TaKXkKe MPUEMbl 0POPMIICHHUS Pe3yJbTaTOB MPOBEIEHHBIX
UCCIIeIOBaHMM B MMCbMEHHOM BHJIe. [IncbMeHHas paboTa mpencTaBisieT co00i caMOCTOSTETbHOE
HAay4yHOE HCCIIEIOBaHUE 00ydYarollerocsi B 00JacTH Ompele’eHHON aucuuiuiiHbl. Ha ocHoBe
U3yYeHHUs] TPABOBBIX AaKTOB M CIEHUAIBHOW JIUTEpaTypbl OOydarommiics OJDKEH [aTh
CaMOCTOSITeNTbHOE pEelIeHre TPo0JieM B paMKaxX U30paHHOM TeMBbI, TOKa3aTh CBOE BUJCHHUE TEX WU
MHBIX paccMaTpuBaeMbIX BOMPOCOB. B rmpoiecce MOATOTOBKM MHCBMEHHBIX paboT y
o0yJaromuxcss pa3BUBACTCI TBOpYECKas AaKTHBHOCTh, (OPMHUPYIOTCS YMEHHS BBISBIATH
UMEIOIIMECS TPOOJIEMBI M HAXOAMUTH IIYTH UX PELICHUSI.

JlaHHBIE METOIMYECKHE PEKOMEHJAIMU CojepKaT TpeOoBaHUS, TNperbsIBIIEMble K
0(pOpMIICHHIO MUCHMEHHBIX paboT. BbICOKMI ypOBEHb HX COJEpXKaHHs JOCTUTaeTcs MpU
COONIOACHUM CIEAYIOIMX 00s3aTeNbHbIX YCIOBUN: NMHUCbMEHHas paboTa HE JI0JKHA HOCUTH
KOMITWJISITUBHBIN ~ XapakTep, T.e. COAEP)KaTh 3aMMCTBOBAaHHME UYXHX MbIciel  0e3
COOTBETCTBYIOIIMX YKa3aHUM, T0JKHA COIeP)KaTh COOCTBEHHBIN BKJIa]l 00y4aroLIerocs Ha OCHOBE
aHajM3a McCiIelyeMbIX TOKyMEHTOB U CIIEUaIbHON JIUTEpaTyphl, TOJKHA BKIOYATh B ce0sl HE
TOJILKO TEOPETHYECKUH aCIeKT HMCCIETYyEeMBIX MPOoOJeM, HO M TPAaKTUYECKUH, C BHIBOAAMHU W
PEKOMEHIALIUSAMHU.

Crnenyer yuuThIBaTh, YTO NPHU pEATM3AlUUA COBPEMEHHOH 0O0pa30BaTEeNbHOW MOJENH,
npunsaToi B Komnemxke «BKT», oOydaromuiicst BBIMOMHAET MO KaXJI0W TUCHMITIMHE (MOIYJIIO)
3HAYUTENIbHOE KOJMYECTBO IHCbMEHHBIX padOT pa3IMYHBIX BHJIOB: KOHMPOAbHAA padboma
IpeJoiaraeT BBINOJIHEHUE psAa ONpEIeNIeHHBIX IpernojaBaTesieM 3aJaHui; npezenmayus,
ceMuHapckull 0oknad TPEACTaBISET COOOM OOCTOSATENbHOE M3JO0XKEHHE XOJa HCCIEeTOBaHUN H
€ro pe3ysbTaToB IO TeMe, U30paHHOW caMHM O0YYaloLUMCS; pedhepamom sBISETCsS pe3ysibTaT
AHAJTUTUYECKON TepepadoTKu  OOydJaromuMcsi HaydHoOW uWHQOpMAIuu; 95cce BBIpaXKaeT
WHAMBHUIyaJIbHbIE BIIEYATIEHUS U COOOpa)keHHsI 00ydarolerocsi Mo KOHKPETHOMY IMOBOAY WM

BOIIPOCY.



1.2 O0mue pekoMeHIAIUH M0 HAMMMCAHUIO MUCbMEHHBIX padoT

CymiecTByIOT yHHBEpcaldbHbIe TpeOOBaHUS K OG(OPMIICHUIO IHUCHMEHHOW paboTHI,
CBOWCTBEHHBIE aKaJEMUYECKOMY MHpPY B IelOM. Bce paboThl IOMKHBI MMETh CIEAYIOIINE
COCTABIISIOLIHE:

— TUTYJIBHBIH JHUCT (3aMOJIHACTCS 10 eANHOM hopme, cM. puioxenue 1-3);

— orjaBJeHue (CoAepKaHUE);

— BBEJICHMUE;

— OCHOBHYIO YacTh, COCTOSIIYIO U3 IJIaB U naparpadoB WIH TOIBKO U3 TJIaB;

— 3aKJIIOYCHHE;

— CIIUCOK UCTIOJIb30BaHHOH JIUTEPATYPHI;

— TIPUIIOKECHHUS.

Bce Buapl nuchbMeHHBIX pabOT OGOPMIISIOTCS HAa CTaHAAPTHBIX JUcTax Oymaru A4
(210x297 MM) ¢ ogHOIi cTopoHbl. TekcT paboTel Habupaercs B MS Word, oTrieuaTtsiBaeTcs uepes
nonropa (1,5) mHTEepBana, BBIPaBHUBACTCS MO INUPUHE CTpPaHUIBL [loCTpaHMYHBIC CHOCKH
0(OPMIISIFOTCS Uepe3 OJMH HHTEPBAIL. TekcT paboThl HEOOX0IMMO pa3OMBaTh HA a03allbl, HAYAIIO
KOTOpBIX OQOpMIIIETCS C KpacHOW CTpPOKH. AO3aliaMu BBIIESIOTCS TECHO CBS3aHHBIE MEXIY
co00i1 U 00BEMHEHHBIE MO CMBICTY YacTH TekcTa. OHU BKIIOYAIOT HECKOJBKO MPEATIOKEHUH,
00BbeIMHEHHBIX 0011l MbICTbIO. [IepBast cTpoka kaxaoro ab3ama umeet orctyn (1,25).

Crpanuibl paboTel HyMepyIOTCSl apaOckuMu mudpaMu (Hymeparus CKBO3Hasl IO BCEMY
TekcTy). Homep cTpaHUIlbl cTaBUTCS B IIEHTPE HUKHEH YyacTH JUCTa 0€3 TOUKH. TUTYIbHBIN JUCT
BKITIOYAETCS B OOIIYI0 HyMEpaluio, HOMep Ha HEM HE CTaBUTCS.

Tekcr Bcex BUIOB MMCBMEHHBIX PadoT CIIeIyeT meyaTarh, COOII0Ias CaeIyolne pa3mMepsl
noJiei: mpaBoe — He MeHee 10MM, BepxHee U HIkHee — He MeHee 20MM, 1eBoe — He MeHee 30 MM
(I'OCT 7.32-2002, B pex. uzmenenus Ne 1 ot 01.12.2005, UYC Ne 12, 2005) OcHoBHO# mpudt
Times New Roman kerens 14, 3aronoBku odopmirsitorest Times New Roman kerenb 16, sKUpHBIIA.
3aroJI0BKU CTPYKTYPHBIX JJIEMEHTOB pabOTHI PacIioyiaratoT B CEpeMHE CTPOKH 0€3 TOUKH B KOHIIE
U TeYaTaroT 3arjJaBHeIMU OykBamu 0e3 momuepkuBaHusl. Kaxkaplil CTpYKTYpHBIHN SJIEMEHT CIIeTyeT
HAYMHATH C HOBOU cTpaHuIlbl. [1o13aronoBku HyMepyrTCst CKBO3HOU HyMepatuei, opopmistores
Times New Roman kerenb 14 >KUpHBIi, BBIPABHUBAIOTCS 110 ITHPHHE.

Tekct medaTaercst CTpOro B mocienoBaTeIbHOM nopsinke. He momyckaroTest pazHoro poaa
TEKCTOBBIC BCTABKH W JOMOJHEHHUs, TIOMEIIaeMble Ha OTACIBHBIX CTPAaHUIIAX MM Ha O0OpaTHOM
CTOpPOHE JIMCTa, M MEPEeHOChl KYCKOB TEKCTa B Jpyrue mecra. Bce CHOCKHM M TMOACTPOYHBIE

MMpUMCYaHHUA O(I)OpMJ'I}IIOTC}I Ha TOM CTpaHUILE, K KOTOpOfI OHH OTHOCATCA.



Hazpanwus rnaB u ux naparpadoB JT0JKHBI OBITH 110 BO3MOXHOCTH KpaTKUMHU. [lepeHochl
CJIOB B 3arojIoOBKax HE JONYyCKarTcs. Eciu 3arosioBOK COCTOMT M3 JIBYX MPEIJIOKEHHUM, HUX
Pa3AeISItOT TOYKOM.

CoxkpallieHus cI0B B TEKCTe (KpoMe OOLIEIPUHATHIX) HE JOIMYCKAIOTCS.

1.2.1 Odopmiienne TaduIL

Tabnuupl pacnosararoTcsi B IUCBMEHHBIX paboTax HEMOCPEICTBEHHO IOCHIE TEKCTa,
UMEIOIEr0 Ha HUX CCBUIKY (BBIpaBHUBAHHE IO LEHTPY CTpaHMLbl). TaOmuiel HymepyroTcs
apabckumu rudpamMu CKBO3HOM HyMepaluei B mpenenax Bced padotel. CioBo «Tabmuiay,
«I'papux» «Inarpamma» u ee IOPAKOBBIA HOMep (6e3 3Haka Ne) muimeTcst cBepxy caMoin
TabnuIel B ipaBoii cropore. Llpudt sxupHsiit, 12, Verdana, mexxcTpounblii naTepBai — 1.

HazBanue Tabnuubl odopmieno nocepenune cepxy. Ulpudr xupnsii, 12, Verdana,
MEXCTPOUHBIA HHTEpBaAI — 1.

Texct Ha3BaHMs CTONOLIOB U CTPOK BBITIOJIHEH >KUPHBIM MIPU(TOM HOCEPEINHE CTOIOA
WIA CTPOKH, TEKCT B cToNOmax ordopmatupoBan mo mmpune crondma. [pudt xupuend, 11,
Verdana, MmexxcTpouHbIii mHTEpBaI — 1.

Tekcr Tabnuisr ohopmiien pazmepom 11, mpudr Verdana, mexxcrpounsiii uaTepBan — 1.

1.2.2 O¢gopmiieHne pUCYHKOB

I'paduku, cxembl, auarpaMMbl pacloyiaraloTcsd HEMOCPEICTBEHHO II0Cle TEKCTa,
MMEIOILEro Ha HUX CChUIKY (BbIpaBHUBaHHE MO LEHTPY cTpaHuibl). Ha3Banue rpadgukos, cxem,
JUarpamMM IOMEIAeTcsl MOJ HUMH, NMUIIeTcs 0e3 KaBblueK M COAEPKHUT ciloBO PucyHok 06e3
KaBbIYEK U yKa3aHHE Ha MOPAIKOBbIM HOMep pucyHKa, O0e3 3Haka Ne. Ulpudt xupnsiid, 12,

Verdana, MmexctpouHblii uHTepBat — 1.

1.2.3 OdopmiieHne cchliI0K

Bce wucnonb3oBaHHBIE paOOTHI, CYIIECTBEHHbIE MHEHUS IPYTHMX aBTOPOB, LUTAThl W3
JIPYTUX UCTOYHHUKOB, (HOPMYJIBI, IIUGPOBBIC TaHHBIE IPYTUX UCTOYHUKOB HEOOXOAMMO CHAOXKATh
cchUIKamMu. J{aHHBIC WM MHEHHS JPYTHX aBTOPOB HEOOXOIMMO MPUBOJIUTH B BHUJIEC ITUTATHI WU
pedepupoBarh. Eciu HUTUPYIOT WHOCTPAHHOTO aBTOpa, TO IUTaTa JOJKHA OBITH MepeBe/IeHa
MaKCUMaJdbHO OJIM3KO K TeKCTy opuruHana. CchlTka Jenaercs cpasy Ke TOCie KaBbIUeK,
CJIETYIOIIMX 32 MTOCJIEAHUM CIOBOM LIUTAThl, HE3aBUCUMO OT TOT'0, HAXOJIUTCS OHA B CEPEMHE WU
B KOHLE MpenioxkeHus. Eciu nurata nNpuBOAMTCS HE IMOJTHOCTHIO, TO HEIOCTAOMIAs YacTo
OTMEYaeTCsl TOUKamH (...). PekoMeHyeTcs NCroib30BaTh MOATMHEHHYIO CCBUIKY (CHOCKY).

[Tpu ncnonb30BaHUM MOUIMHEHHOM CCHUTKU (CHOCKHM ) IUTAaTa KOHYAETCS HOMEPOM CCBUIKU

(B MHJEKCHOM BbIpa’keHUH ). MOKHO HCIIOJIb30BaTh CKBO3HYIO HyMepaluio CHOCOK. CHOCKH



IPUBOJAT B HIDKHEH 4acTH CTPaHUIIbI, OTAEISSA UX OT TEKCTa JIMHUEH, JUIMHA KOTOPOH PUMEPHO
1/3 mmpunsl crpanuibl. bubnuorpaduueckas 3anuch KHUTH WM My OJIMKAIIUN COCTABISETCS TaK
K€, KaK W IPU CIMCKE HCIIOIb30BAHHON JIATEPATyphbl. B NOIIMHENHON CHOCKE OTMEYAIOTCS
CTpaHMIbI, OTKysAa Oepercss murara. B chnucke HCHOIB30BAaHHOM JMTEpaTypbl OTMEYaeTcs

KOJIMYCCTBO CTpaHUIl B UCTOYHHUKE.

1.2.4 OdopmiieHne cokpanieHui

CoxkpallieHrs peKOMEHyeTCsl HCTIO0Ib30BaTh TOJIBKO 00IIEeyIOTpeOUTEIbHbIC U TIOHATHEIE,
TaKue, KaKk «CM, T., ¢.» U Ap. Takxke peKoOMeHIyeTcsl UCIOIb30BaTh cokpaimienus tuna HATO,
OOH, CHIA u ap. JlnuHHBIE Ha3BaHUS NPEANPUATUN NPU MOBTOPHOM HCIIOJIB30BAHUM TaKkKe
PEKOMEH/IyeTCsl 3aMEHUTh COKpalleHUsIMU. be3 TOUKM MUIIYyTCs COKpAIlleHUsI METPOBOM IIKAIIbI,
a TaKk)Ke COKpallleHUs CTpaH, MPeANpUsTUi, OpraHu3anuii, 0003Ha4YeHHBIX 00IbIIMMU OykBamu. B
3arjlaBUsIX OOBIYHO COKpAICHHs HE UCTONb3ytoTcsa. Eciau B pabore ucmons3yroT 6osee yem 20
MaJIOM3BECTHBIX COKpALIEHUM M KaXkJ10€ U3 HUX BCTpeyaercs Oojee 3 pa3, TO peKOMEHAyeTCs
COCTaBUTh OTJENbHBIN IMEpPEUYeHb HCIOJIB30BAHHBIX COKpAIICHWN. DTOT MEpeYeHb BMECTE C
pa3bsCHEHUSIMU J1a€TCs B MPUJIOKEHUH WK B Hadane paboThl OTAENbHON YacThO (0OBIUHO MOCITe

OTJIaBJICHUS).

1.2.5 OdopmiieHue YUCJI0BOr0 MaTepHaia

OpHo3HAYHBIE YKCNa HYXHO THcaTh cioBamMu. Yucna Gompmie 10 u apobu munryTtcs
mdpamu. Eciu 3a 0THO3HAYHBIM YMCIIOM CIIEAYET €AMHUIIA U3MEPEHUS, TO M 3TO YHCIIO, TUIIETCS
He cioBoM, a muppoi. I'og mummyt Bcerna nudpamu. B Tekcre, a Taxke B TabaMIax
pPEKOMEHIyeTCsl BO3JIEPKUBAThCA OT 4-3HaYHBIX YMCeN 10 3amsaToil. Uucna, KoTopble yXOAsT B
TBICSYM, MWIUIMOHBI W T.JI., JKEJAaTelIbHO NPEACTaBUTh KOMOWHUPOBAHHO, IPHYEM YHCIO
oTMedaeTcst nu(poi, a CTereHb BeMWYuHbl — cioBamu. Hampumep: 13,7 Teic. p. Ecnu maercs
UHTEpBaJI, TO €AMHULIA U3MEPEHU HUILEeTCs nocie nocienHeit uugpsl. Hanpumep: ot 250 1o 270
p. MoxxHO ucnozib3oBatk 3HaK THpe (250-270 p.). Eciu umerorcs onaceHus, 4YTo TUPE MOTYT
NpoYnTaTh KaKk MHHYC, TO HEO00XOAMMO wHCmoyib30BaTh Tpu Toukuk (250..270 p.). Hemnpss
UCTIOJIF30BaTh OJHOBPEMEHHO HECKOJIBKO €IMHHII H3MEPEHHSI, a TPH AECATHIHON APOOH — IpyTHe
3HaKH, KpOMeE 3aIATOM.

ITpu BBIUMCIIEHUH TPOLIEHTOB HEOOXOUMO OTPAHUYUTHCS OJTHUM 3HAKOM TOCIIE 3aIsATOM,
IpU BBIYUCICHUH KO3(D(UIIMEHTOB — TpeMsl 3HaKaMu Iociie 3amsaToil. JleHexkHble Mmoka3aTes,
KOTOPBIE XOTST IMPUBECTH TOUHO (II€HBI, TApHU(bI) BBITUCHIBAIOTCS JI0 IBYX 3HAKOB TIOCIIE 3aIISITOMH,
T.€. B pyOJIsiX M Komeiikax. Ecim mpupoct nokasaresns, XapakTepu3yomero sisjaeane, oombie 100
%, TO yBeIMYECHHE HEOOXOIUMO MTOKa3aTh HE B MPOIEHTAaX, a B KOJUYECTBAX pa3. Takum o0pa3om,
Jqy4lle Hamucath, YTO MPOAYKIMS YBEIMYWIach B HCCIEAYyeMOM Iepuoje B 2,2 pasa; He

6



PEKOMEHIyeTCsl MHUCaTh, YTO MPUPOCT mpoayKuuu Obut 120 %. Yucna He nepeHocsATcs: ¢ OqHOU
CTPOKM Ha JPYrylo, 4HMclia U €AMHMIIBI U3MEPEHHs JOJDKHBI ObITh Ha OJHOW cTpoke. Mexmy

mudpaMu 1 anreOpanyecKUMHU CUMBOJIAMU IPOMEKYTKA HE OCTABIISIOT.

1.2.6 Odopmiienne popMyJ1 1 MaTeMATHUYECKUX BbIPAsKeHMIt

Bce dhopmynel B paboTe TOMKHBI OBITh HAMMCAHBI B OJJHOM CTHIIE. ENMHUYHBIE CHMBOIIBI
¥ MaTeMaTHUYECKUE BBIPAKEHUS MPEACTABIAIOTCS B TEKCTE 0€3 BBIACICHHUS B OTACIBHYIO CTPOKY.
VYpaBHEHHsI TPEACTABISIOTCS Ha OTACIBHON CTpoke mocepenuHe. mHHBIE (OPMYIBI M HX
npeoOpa3oBaHus PACIoNaraloT Ha HECKOJBbKUX CTpoKax. [IepeHoc ¢ OJHOH CTPOKH Ha JPYTYIO
NPOM3BOJMAT HA MeCTe 3Haka paBeHCTBA. llomydenuwe Bcex GOpMyaT MW MaTeMaTHYECKUX
BBIPQKEHUH, KOTOpBIE HCIIOJIB3YIOTCS B paboTe, HEO0OXOAMMO OOBACHUTh. DOpMyNBl H
MaTeMaTHYECKHE BBIPAXKCHHSI, KOTOPBIC II03aUMCTBOBAHbI U3 JIUTEPATYPhI, HECOOXOJMMO CHAOIUTh
cceiikaMu. B popmynax HeoOXoaMMO HUCHONIB30BaTh OOIIeNpU3HAHHBIE 3HAKU. OObICHEHUS
CHMBOJIOB HAUMHAIOTCA TIOCie (JOPMYJIIBl C HOBOW CTPOKH CIIOBOM «T/e» 0e3 aBoerouwns. Ilocie
dopmyn enuHUIBI H3MEpeHus He MUy T. [Ipr HEOOXOAMMOCTH eMHUIA H3MEPEHHSI TTHILETCS B
o0bsicHeHun K Qopmyne B Tekcre. Eciu B pabore OGonpiie yem oaHa (opmyrna, TO OHH
HYMEPYIOTCS, KaK ¥ Tabmuipl. Homep ¢opmyibl mUIIYT B CKOOKaxX Ha TOM € psAy CIpaBa OT

¢dopmysl. Eciiu B TekcTe naeTcs cchiika Ha GOpMYITy, TO €€ HOMEP IOMEIIAI0T B CKOOKH.

1.2.7 O¢gopmiieHne ciucKa JUTEPaTyphl

Onucanue KHUT

IIpu cocraBieHnn onMcaHus KHUT oA paMUITHel aBTopa COOOIAI0T cielyolne JaHHbIe:
bamMunMs 1 UHUIMAIIBI aBTOpA, 3arjlaBue KHUTH, CBEJICHUS, OTHOCSIINECS K 3arJIaBHI0; CBEJCHUS
00 OTBETCTBEHHOCTH, CBEACHUS O MOBTOPHOCTH M3JAHUS, MECTO W3JaHUsl, U3AATEIbCTBO, TOJ,
KOJIMUECTBEHHAs XapaKTepUCTUKA (UUCIIO CTPAHULL, JIUCTOB).

Ipumep:

1. barnait M.B. Konctutynonsnoe npaso Poccuiickoii denepanun: YueOHUK IS FOPU.
By30B / M.B. Barnaii. — 2-¢ u3a. — M.: UHOPA-M, 1999. — 760 c.

[lon 3arnaBueM OINUCHIBAIOTCS KHUTH, U3/IaHHbIE O€3 yKa3aHMs aBTOpa WU UMEIOIIHE
yeTelpex U Oosiee aBTOPOB; COOPHMKH CTaTel, KOJIEKTHBHbIe MOHorpaduu u T.4. IIpu stom
ONMCAHUE COACPKHUT CIEAYIOIINE CBEICHUS: 3arjaBuUE, CBEICHMsI, OTHOCSIIMECS K 3arjiaBHIO;
cBeZleHHsT 00 OTBETCTBEHHOCTH, CBEJEHUS O IMOBTOPHOCTH W3JaHMS, MeCTe H3JaHMUs,
U3JIaTEeNIbCTBE, TOJE U3/1aHus, KOIMYECTBEHHYIO XapaKTePUCTHKY.

Ilpumep:

1. TIpo6nemsr s5xoHOMUYecKoro pazutus: CO. Hayu. Tp. / CIIGI'YD®. — CII6.: U3n-Bo
CIIoI'yood, 1998. — 105 c.



Onucanue crareil U3 sKYpHAJIOB M ra3er

bubnmorpaduyeckoe onucanue T0KHO COAEPKaTh (PaMHUITUIO aBTOPA, 3arjaBHe CTaThU U
CBEJICHUS, OTHOCAIIMECS K HEMYy; IOCJie 3Haka // (IBe KOChIe 4YepThl) yKa3bIBaeTCs HAa3BaHHE
JKypHasa (U ra3eTsl), FOJ U3/1aHus, HOMEP BBITyCKa (IJIs ra3er JaTy), CTpaHUIlbl, Ha KOTOPbIX
IIOMEILEHA CTaTh.

Ilpumep:

1. ABcueBuu E. Bonpocs! cTanaapTHU3aluy TUIATEKHBIX CUCTEM Ha MJIACTHKOBBIX KapTax /
E. ABcueBnu // banku u TexHonorun. — 1995, — Ne 2, — C. 32-35.

Onucanue opMIHAJBHBIX © HOPMATHBHBIX IOKYMEHTOB

IIpu onucaHuu HOPMATUBHBIX U O(UIMAIBHBIX JOKYMEHTOB 00S3aTENIbHO YKa3bIBaeTCs
Ha3BaHME JOKYMEHTA, BUJI, IPUHUMAIOLIMI OpraH, Jara IPUHATHUS U HOMEp, 3aTEM — UCTOYHUK
onyonukoBanus. B Poccuiickoit ®denepanuu opunuaabHbIMU MCTOUHUKAMH Oy OJIMKOBAaHUS
JOoKyMeHTOB cumrtaloT «Poccuiickyto rasery» u CoOpanue 3akoHozgarenbctBa Pd.
BenomcTBeHHBIE HOpPMaTUBHBIE JOKYMEHTHI I€4aTaioTcsi B brosjieTeHe HOpMaTHBHBIX aKTOB
(denepanbHBIX OPraHOB MCIIOJHUTENBHON BIACTH. MeECTHbIE HOPMAaTHUBHBIE aKThl MyOIHKYIOT B
W3JIaHUSAX MECTHBIX OPIaHOB BIIACTH.

Ilpumep:

1. O mMepax 1o obecrie4eHnI0 YKOHOMHH TOCYJapCTBEHHBIX pacxoa0B: Yka3 [Ipesnnenra
P® ot 26.05.98 Ne 597 // CoOpanue 3akoHomatenbctBa Poceuniickoit @eneparym. — 1998. — Ne 22.
—Cr. 2412.

Onucanue JIEKTPOHHBIX PeCypPcoB

Ilpumep:

1. TlomwsixoB A.H. HccnenoBarenbckoe MOBEAECHUE: CTPATerMM IMO3HAHUSA, TOMOIIb,
HpPOTHBOICHCTBHE, KOHGIUKT [D1ekTpoHHbIi pecypc]: Monorpadwus / A.H. [Toaeskos; MI'Y uwm.

M.B. JlomonocoBa. — M., 2000-2001. — 14 c. // http://www.oim.ru.
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2. Pexomengauuu no Hanucanuio Pedepara

2.1 lloaroroBka U HanucaHue pedepara

Hanwmcanue pedepara siBisercss OAHOM M3 BaXHBIX (OPM CaMOCTOSTEIBHON Yy4eOHOM
JeATEIIEHOCTH.

Pedepar — 53TO camocTOATENBHOE IPOHM3BEICHHUE, CBUACTEILCTBYIONIEE O 3HAHUH
JUTEPATyPHI 1O MPEIIOKEHHON TeMe, €€ OCHOBHOM MPOOIeMaTHKH, OTPAXKAIOIIEE TOUKY 3PESHUS
aBTOpa HA JAHHYIO MPOOJIEMY, YMEHUE OCMBICIMBATH SBJICHUS KU3HU HAa OCHOBE TEOPETUYECKHUX
3HaHMi. OH IpeAcTaBIsSeT COO0M KpaTKoe M3JIOKEHHE ColepKaHUs MOHOrpaduu (OZHOW HIIH
HECKOJIBKUX KHUT), TEMaTH4YEeCKOW I'PYIIIBI HAYYHBIX CTaTed, MaTepHaIOB HAYYHBIX ITyOIHKaLUii
10 OIpe/IeIeHHON MpobiemMe, BONpoCy, JUCKyCCuu WK KoHuenuuu. Pedepar He npenmonaraer
CaMOCTOSATENIPHOIO HAY4YHOTO HCCIEJOBAaHMS M HE TpeOyeT OmpeAeieHUs IMO3MLUH aBTOpA.
['maBHas 3amava, crosimias meped OOydYalOIIMMKCS IIPU €ro HalUCaHUHM, — HayYUTHCS
OCYLIECTBIIATH NOAOOP HMCTOYHHKOB IO TE€ME, KPaTKO H3JlaraTb HMMEIOIIUECsS B JIUTEpaType
CYXJICHUS 110 OTPEICTICHHOM Mpo0bieMe, CpaBHUBATh Pa3InYHbIe TOUKU 3peHus. O0beM pedepaTa

JIOJDKEH cocTaBisATh He MeHee 20-25 crpanun popmara A4.

2.2 Bbioop Tembl pedpepara

[Ipouecc BeIMonHEHUs pedepara HAUMHACTCA C BbIOOpa TeMbl (IPUMEPHBIE TEMBI
pedepatoB yTBepxkaAat0TCs KadeapaMu U TOBOASTCA 10 cBeAeHus oOydaromuxcs). Tema pedepara
COTJIACOBBIBACTCS C TperojaBaTelieM, BEAYIIMM MPaKTHYCCKUe (MM CEMHUHAPCKUE) 3aHSTHSL.
Temy pedeparta oOyqaromumiicss MOKET BHIOPATh U3 TIEpEUHs, yTBepkKAeHHOTo Kadenpamu. Takxke
nepeyeHb TeM pedepaToB, COMACPKUTCS B JTUYHBIX KaOMHETax OOydYaroIIMXCs Ha TopTae
KoJeka B pasnene «OOydeHuey», rie NMpernoaaBaTelsiMU pa3MeIaloTCs MEPOIPUATUS KapThl
0aJyTIOB MO COOTBETCTBYIOIIEH nucuuiuiiHe (Momaynro). OgHAako 1O COTJIACOBAHHUIO C
Mperno/iaBaTesieM W/WiIH 3aBeIyIoIuM Kadeapoi 00ydaromuiicss MOXKET MPEJIOKUTh CBOIO TEMY,
HE BXOJSIIYIO B 3TOT CIIUCOK.

3aMHTEpeCcOBaHHOCTh aBTOpa B TpoOieMe OompenenseT KadecTBO IPOBOJIMMOTO
WCCJICJIOBAHMSI M COOTBETCTBEHHO YCIICITHOCTh €ro 3amuThl. [103TOMY MpH ONpeeieHuH TeMbI
pedepara HYXHO YYUTHIBATh M €ro HH(OPMAIMOHHYIO OOECIEYeHHOCTh, €CIU BO3HUKHET
HEOOXOJUMOCTh O3HAKOMHUTHCS HE TOJBKO C HAyYHOW JUTEpaTypoil, MpeIOKEHHON

MpernoiaBaTesieM, HO ¥ BOOOIIEe ¢ HAyYHBIMHU MyOJHUKAIUSMU 110 ONIPEACIICHHOMY BOTIPOCY.

2.3 ®opMyJHpoOBaHHe 1eJIN U 3a71a4 pedepaTa
[Tocne BbIOOpa Tembl oOywaromuiicsa (GOpPMyIUPYeT Ieldb padOThl M COCTABISIET TUIAH

pe(bepaTa, 3HAaKOMUTCS B O6IJ_II/IX qepTax € HpOGHCMaTHKOﬁ TEMbI, OCHOBHBIMH INOHATHUAMMU. I[J'IH



3TOTO0 HEOOXOIMMO COCTaBUTH OMOIMorpaduro, ucnons3ys oubmoreky Komnemka, O9bC

«Komnemkckas oubnmoreka onnaita» https://biblioclub.ru/, npyrue 6ubiaroTexku roposaa, a Takxe

IpH HEOOXOAMMOCTH TIPOBECTH MOKCK B ceT MHTEpHET M M3y4UTh OTHOCSIIUECS K TaHHOW TeMe
HCTOYHHKH U JIUTEPATYpy.

lenp — »5TO oco3HaBaeMblii 00pa3 MPEIBOCXHUIIAEMOr0 pe3yJbrara. Bo3MOXHO,
dbopMyIUpOBKa 1IEIH B X0 pabOThl Oy/IeT MEHATHCS, HO M3HAYAIBHO CIICIYEeT €€ 0003HAYMTh,
9TOOBl OPUEHTUPOBATHCS HAa Hee B Xoje uccienoBaHus. Onpenenssch ¢ MENbl0 NanbHEeHIei
paboThI, MapamiebHO HAJ0 JAyMaTh HAJl COCTABICHHEM ILIaHA: HEOOXOJAUMO YETKO COOTHOCUTH
11eJIb ¥ TUIaH PaOoTHI.

MO>KHO MPEATIOKUTH JBa BapuaHTa (HOPMyYITHPOBAHUS TICITH:

1 @opmynupoBaHue 1ETW TPU TMOMOIIM  TJArojioB: HUCCJIEAOBAaTh, U3YYUTh,
MIPOAHAIIN3UPOBATh, CHUCTEMATU3UPOBATh, OCBETUTh, W3JIOKUTH (TMPEICTABICHUS, CBEICHUSA),
C03/1aTh, PACCMOTPETH, O0OOIIUTH H T.1I.

Ob6061wume —

®  CJeJaB BBIBO/I, BEIPA3UTh OCHOBHBIE PE3YyJIbTATHI B OOIIEM MOJIOKEHUH;

e puaaTh odlIee 3HAUCHUE YeMY-HUOY/Ib;

H3yyumo —

® [IOCTHYb yUYEHHEM, YCBOUTH B MPOLIECCE OOYUCHHUS;

®  HAy4YHO HCCIIEIOBATh, TO3HATH;

e  BHUMATEJIbHO HaOJI0/1ast, 03HAKOMHTHCS, TIOHSTH;

Hznoorcumo —

®  omucarb, epeaaTh YCTHO WIH MUCbMEHHO;

®  KpaTKoO MepecKas3aTh Coep KaHue YeT0-HUOY/Ib;

Cucmemamu3zuposams —

®  TIPUBECTH B CUCTEMY.

Cucrema — onpeeieHHbINA MOPSI0K B PACIOI0KECHHH.

2  ®opmynupoBaHUE LIETH ¢ TOMOIIBIO BOIIPOCOB.

HCJ’IL pa36I/IBaeTC$I Ha 3a/1a4¥ — CTYIICHbKU B JOCTUKCHHUU LICIINU.

2.4 PabdoTa HaJ JIAHOM

Paboty Han niiaHoM pedepara HEOOXOAMMO HavaTh €IIe Ha 3Tale U3y4YeHUs JIUTEePaTyphl.

IInan —3T0 TOYHBIN M KPATKUI NlepeYeHb M0JI0KEHU I B TOM NOPSIAKe, KAaK OHU OyayT
pacnoJio:keHsl B pedepate, 3Tanbl PACKPHITHA TEMbI.

UepHoBo# HaOPOCOK 1aHa OyIET B X0/1e PAOOTHI TOMOJIHITHCS M H3MEHSTHCS.

CymiecTByeT 1Ba OCHOBHBIX THIIA TIJIaHA: TIPOCTOM U CIIOKHBIN (pa3BEPHYTHIN).
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B npocrom mnane conepxanue pedepara nenurcs Ha maparpadpsl, a B CJI0XKHOM Ha TJIaBbI
U naparpadsl.
[Tpu pabore Han mmaHoM pedepata HeOOXOAUMO IIOMHHTD, YTO (HOPMYITUPOBKA ITYHKTOB

IJIaHA HE JI0JDKHA TTOBTOPSTH (POPMYITHUPOBKY TEMBI.

2.5 PaGora HaJ1 BBeleHUEM

BBenenne — ofHa U3 COCTaBHBIX M BaXKHBIX yacTeil pedepara. B o0beme pedepara
BBEJICHUE, KaK MPaBUIIO, COCTABIAET 1-2 mevaTHble CTpaHuLbl. BBeeHre 00bIYHO COAEPIKUT
BCTYILJIEHHE, 000CHOBaHHE aKTyaJIbHOCTH BBIOPAHHOM TeMbI, (DOPMYIHPOBKY LIEIH U 33a]a4
pedepara, KpaTkuil 0030p IUTEPATYphl U HICTOYHUKOB I10 MPOOIEeMe, HCTOPUIO BOIIPOCA U BHIBOJ.
Beryniienne — 3to 1-2 a63ana, HeoOXoauMBbIe s Havyana. JKenatenbHo, 9T00bI BCTYIIIICHHE
OBLIO SIPKUM, TPOOJIEMHBIM, a, BO3MOXKHO, TeMa pedepara moTpedyeT Toro, 4To0b

HAYaTh, HAPUMED, C U3JIOKEHUSI KAKOTO-TO OMpPECIICHUs, HalpuMep, «PUHAHCHI — 3TO...».

O0ocHOBaHME AKTYAJIBLHOCTH BHIOPAHHOM TeMbI — 3TO, IIPEXK/IE BCETO, OTBET HA BOIIPOC:
«1mouemy s BeIOpas(a) aTy TemMy pedepara, yeM oHa MEHs 3auHTepecoBaia?». MOXXHO U HYKHO
CBs3aTh TeMy pedepara ¢ COBPEMEHHOCTBIO.

Kpartkuii 0030p JuTepaTypbl 1 HCTOYHUKOB 1O NMPodjieMe — B 3TOH YacTH pabOTHI HAJ
BBEJICHUEM HEOOXOJUMO OXapaKTepU30BaTh OCHOBHBIE MCTOYHUKHU W JIUTEPATYpPY, C KOTOPOM
aBTOp paboTal, OLEHUTh €€ IMOJIE3HOCTh, JIOCTYIHOCTb, BBICKAa3aThb OTHOIIEHHE K 3TUM
UCTOYHUKAM.

Hcropus Bompoca — 3T0 KpaTKO€ OCBEIIEHUE TOTO KpyTa MpeACcTaBlIeHni, KOTOpble
CJIOKHJINCh B HaYKe I10 IaHHOM 1po0iieMe U CTajlid aBTOPY U3BECTHBI.

BoiBoa — 510 0000111€HHE, KOTOPOE HEOOXOAMMO JIeaTh MPH 3aBEPIICHUH padOTHI HaJ

BBCACHHCM.

2.6 TpedoBaHus K coiep:kaHuIo pedeparta

Conepxanue pedepaTa IOJKHO COOTBETCTBOBaTh TE€ME, IOJHO €€ pPacKpblBaTh. Bce
paccyXJIeHUs HYKHO apryMeHTHpoBaTh. PedepaT mokas3piBaeT JUYHOE OTHOILIEHHE aBTOpa K
uznaraemomy. Cienyer CTpEMHUTBCS K TOMY, YTOOBI H3JI0)KEHUE OBIIIO SICHBIM, POCTHIM, TOUHBIM
U TpU OTOM BBIpa3UTENbHBIM. [IpM M3I0KEHUH MaTepuaja HeoO0XOoIuMo CcoOIoaaTh
oOLIeNpUHATHIE MTpaBUIIa:

— HE pEKOMEHYETCsl BECTH I0BECTBOBAHHUE OT IEPBOT0 JIMIA EAMHCTBEHHOIO YHCia
(Takue yTBEpKAEHUS JIydllle BbIpakaTh B 0e31uuHON (hopme);

— TIpHU YIOMHUHAHUU B TEKCTe (paMuiuii 00s83aTeabHO CTaBUTh HHUIIMAJIBI IEPET
bamunuei;

— Kaxnjas riiasa (maparpad) HaYMHaeTCs C HOBOW CTPOKH;
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— IIPHU U3JT0KCHUUN PA3JINYHBIX TOYCK 3PpCHUA 1 HAYYHBIX HOJIO)KGHI/IfI, oUTaT, BEIACPKEK

N3 JIMTCPATYypPHhI, HGO6XOI[I/IMO YKa3bIBaTb UCTOYHUKH, T.C. IPUBOJHUTH CCBIJIKH.

2.7 PaGoTa HaJ 3aKJII0YE€HHEM

3akiroueHre — CaMOCTOsITeNIbHAS YacTh pedepara. OHO HE JOKHO OBITh MEPEI0KCHHEM
cojiepkaHus pabOThI. 3aKIIIOUYCHHUE JTIOJDKHO COJIEPYKATh:

—  OCHOBHBIC BBIBOJIBI B CKaTOU (hopme;

—  OIICHKY ITOJIHOTHI ¥ TITyOMHBI PEIICHHUS TEX BOMPOCOB, KOTOPBIC BCTABAJIM B IMPOIIECCE
W3YUYEHUS TEMBI.

O06wem 1-2 nevyarHsix nucta popmara A4.

2.8 Ouenka pedepara

[Tpu mpoBepke pedepara mpernogaBaTeb J0JDKSH OTMETHTH OIINOKH, JOMYIICHHBIC B
paborte, U pa3bsICHUTh UX.

Ecniu pedepar mnomHOCThIO HE OTBe4aeT TpeOOBaHMAM HamucaHWs pPabOThl, OH
BO3Bpamiaercsi oOywaromiemycst s nepepaboTku. B cioyyae TMOBTOPHOH — IpOBEpKH
npenoaaBaresib 00palaeTcs K IEPBOMY BapHaHTY JJIsl IPOBEPKU HCIPABICHHBIX OMIMOOK.

ITo pe3ynbraTam pedepara MoxkeT ObITH IPOBEZEHO cobecenoBanue. Llenb codbecenoBanms
— MPOBEPHUTH 3HAHHE TEOPETUIECKOTO MaTEpUala, yCTAHOBUTH CAMOCTOATEIBHOCTD PaOOTHI.

KonnyectBo pedeparoB, CpoKu UX BHIMOIHEHUS, MAKCUMaJIbHBIN 0aJll o KakJ0i paboTe,
KpUTEPUH OLIEHKHU KaXK7oro pedepara yctaHaBiuBaroTcs kadenpamu Komiemxka u pukcupyrores
B paboueil mporpamMme IUCHUIUIMHBI (MOIYJI) M COOTBETCTBYIOIIMX MEpONPUATUSAX KapThl

OamioB JAUCIUITIIMHBI (MO,Z[y.]'IH) B JINYHBIX KaOMHETaX 06yqa}01unxc;1 Ha IMOPTaJIC KOJUICKA.
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3. PekoMeH a1 MO HAITUCAHUIO DcCCe

3.1 O6uue peKoMeH AU

Occe ot (paniy3ckoro "essai", anri. "essay", "assay" - mombiTKa, mpoda, O4epK; OT
JaTUHCKOro ''exagium" — B3BemmBanue. Co3marteneM jkaHpa d3cce cuutaercs M. MoHTEHb
("Omprter", 1580 r.). DTO Mpo3amveckoe COUYMHEHUE — PACCYKACHHE HEOOJBIIOro o0hema co
CBOOOTHOW KOMITO3UIHMEH. JKaHp KPUTHKHU U TyOJIUIIMCTUKH, CBOOOIHASI TPAKTOBKA KAKOW-THOO
npoOJIeMbl. Jcce BBIpAKAET WHIAWBHIYAJIbHBIC BIICYATICHUS H COOOPaKEHHS IO KOHKPETHOMY
MOBOJY WJIM BOIIPOCY M 3aBEJOMO HE MPETEHIYEeT Ha ONPEACISIONIYI0 MM HCYEPIBIBAIOLIYIO
TPaKTOBKY npenmera. Kak mpaBuio, scce mpearnoiaraeT HoBoe, CyObeKTUBHO OKpAIIEHHOE CIIOBO,
0 4eM-TIM00 U MOKET UMeTh (Puiiocodckuii, NCTOPUKO-OuorpadudecKuii, MyOIUIUCTHUCCKU,
JUTEPaTyPHO-KPUTHUYCCKHIA, HAYYHO-TIOMYJISIPHBIN, OSJIJICTPUCTUICCKHIA XapaKTep.

Jcce o0ydyalomerocsi — 3T0 CaMOCTOATeIbHasi MHCbMEHHasi padoTa Ha Temy,
NpeAT0KeHHYI0 MpenojaBaTeaeM (TeMa MOXKeT ObITh MpeNioKeHa M 00y4aloIHMCH, HO
00s13aTeIbHO J0JKHA OBbITH corjiacoBaHa c¢ mpenoaasarteiem). Lleab 3cce cocrouT B
Pa3BUTHH HAaBBIKOB CAaMOCTOSITEJILHOTO TBOPYECKOT0 MBbIILJIEHHSI W NHCbMEHHOTO
W3JI05KeHHsT COOCTBEHHBIX MbIcieii. [IucaTh 3cce upe3BbBIYAHO TMOJIE3HO, TOCKOJIBKY 3TO
MO3BOJISIET aBTOPY HAYYUTHCS YETKO W TPaMOTHO (HOPMYITHPOBATH MBICIH, CTPYKTYpHPOBATH
UH(OPMAITUIO, UCTIONIF30BaTh OCHOBHBIE KaTETOPUH aHAIIN3A, BBIACIATH IPUIHMHHO-CIIC/ICTBEHHBIC
CBSI3HM, WJUTIOCTPUPOBATH TMOHSATUS COOTBETCTBYIOLIUMH IMPUMEPAMHU, apTyMEHTHPOBAThH CBOU
BBIBO/IbI; OBJIQ/IETh HAYYHBIM CTUJIEM PEUHU.

3Dcce T0IDKHO CONlepKaTh: YETKOE U3JI0KEHNE CYyTH TOCTABICHHOHN MPO0IeMbl, BKIIIOUATh
CaMOCTOSITENIFHO TPOBEJCHHBI aHAIW3 STOW NPOOJEMBI C HCIOJIH30BAHWEM KOHIECIIMA W
AQHAIUTUYECKOTO HMHCTPYMEHTApHsi, pPaccMaTPUBAEMOr0 B paMKax JAUCHUILIINHBI, BBIBOJBI,
o0o0marole aBTOPCKYI0 MO3MIIMIO IO MTOCTAaBICHHOM npobiieme. B 3aBucumocTu ot cnieunpuku
JVCIIATUTHHBL ()OPMBI 3CCE MOTYT 3HAUUTENBHO MU HepeHIupoBaThCsa. B HEKOTOPHIX ciydasix 3TO
MOYET OBITh aHAIHM3 WMEIOMIUXCS CTATHCTHYECKUX ITAHHBIX 10 M3y4aeMOW IMpobiiemMe, aHaIn3
MaTepuajoB W3 CPEICTB MAacCOBOM HH(OpPMAIIMU C HUCHOIb30BAaHHUEM H3yUaeMBIX MOJIENEH,
MOIPOOHBIN pa30op MPeUIOKEHHON 3aaui ¢ Pa3BEPHYTHIMH MHEHUSMHU, TIOJI00P U JIeTATbHBIN

aHaJIU3 IPUMEPOB, WILTIOCTPUPYIOIIUX PodIeMy.

3.2 Tema 3cce

Tema He 10oJKHA THULIMUPOBATh U3JI0KEHUE JIMIIB ONPENEICHUN MOHATHH, €€ Leb —
no0y>XJ1aTh K pa3MbIIIEHUIO.

Tema nscce pnomxHa coaepkarb B cebe Bompoc, MpoOieMy, MOTHBHpPOBAaTh Ha
pasmbinuiearne. Hanmpumep: «®@upma u koHTpakT. Kak yoepedncst OT OonmopTyHUCTHIECKOTO

13



NOBEJNCHU MeHemkepa», «Cnenuduka mpobieM B KOHTPAKTHBIX  OTHOLICHUSX),
«ITOCTKOHTPAKTHBIA OMIOPTYHU3M M KaK ¢ HUM OOpOThCS (MOpAIbHBI PUCK M MOpalibHas
yrpo3a)» ((opMyIHpOBKa JaHHBIX TEM MpPEAIojaraeT apryMEeHTAIllMI0 COOCTBEHHOW TOYKH

3peHus).

3.3 llopsiAoK MOATOTOBKH M HANMCAHMA IcCe

KayecTBo 11006010 3CCE 3aBUCUT OT TPEX B3aMMOCBSI3aHHBIX COCTABIISIIOILUX, TAKMX KaK:

— HCXOJHBIA MaTepuasl, KOTOpPBIH OyIeT HCHOJb30BaH (KOHCHEKTH MPOYUTAHHON
JUTEpaTyphl, JEKIHMHA, 3aMUCH pPe3yJbTaTOB JUCKYCCUH, COOCTBEHHBIC COOOpaXXeHHS U
HAKOIUJICHHBIH OIBIT 110 JAHHOH mpobiieme);

— KayecTBO 0OpabOTKM HMEIOUIErocsi MCXOJHOTO Marepuasia (ero opraHu3anus,
aprymMeHTauus u J0BO/bl);

— apryMmeHrtauus (HacKOJIbKO TOYHO OHA COOTHOCUTCS C TMOAHSTBIMH B 3cCCe
npoOeMaMu).

[Ipomecc HanmMcaHus 3cce MOKHO pa3OUTh HA HECKOJIBKO CTaMiA: 00 TyMbIBAHUE —
IUTAHUPOBAaHKE — HAIICAHHUE — IPOBEPKA — IIPaBKa.

IInanupoBaHue — oOmpeleleHUE LEIH, OCHOBHBIX MJEH, UCTOYHUKOB HH(pOpMAaIuH,
CPOKOB OKOHYAHUS U MPEACTAaBIECHUS pabOTHI.

Hean nomkHa onpenensaTs neiictBusa. Maen, Kak U 1eaH, MOTYT ObITh KOHKPETHBIMU U
o0mumu, Oosiee abCTpPaKTHBIMH. MBICIH, YyBCTBa, B3IJIAABI M NPEACTAaBICHHUS MOTYT OBITh
BBIpAKEHBI B (OpME aHAJIOTHH, acCcOolUaluid, TPEANOJIOKEHUM, PacCyKIEeHUU, CYXKICHUH,
apryMeHTOB, I0BOJIOB U T.I.

AHaNoruu — BHISIBJICHUE UACH U CO3/1aHUE NPEACTABIEHUH, CBSI3b DJIEMEHTOB 3HAUEHUM.

Acconmanuy — OTpaK€HUE B3aMMOCBS3EH NPEAMETOB U SIBICHUN AECHCTBUTEIBHOCTH B
(dopMe 3aKOHOMEPHOM CBSA3M MEXAY HEPBHO-TICUXWUYECKHUMH SIBICHHUAMU (B OTBET HA TOT WIH
MHOM CIIOBECHBIN CTUMYJI BBIATh «IEPBYIO MPUILEALIYIO B TOJIOBY» PEAKIIHIO).

[Ipenmonoxenus — yrBep:kJIeHHe, He TOITBEPKIEHHOE HUKAKUMHU J10Ka3aTeIbCTBAMH.

Paccyxnenus — popMynIupoBKa U 10Ka3aTeIbCTBO MHEHUH.

ApryMeHTanus — psiji CBI3aHHBIX MEX1y co00i CyXIeHMI, KOTOpbIe BHICKa3bIBAIOTCS JIJIsS
TOr0, YTOOBI YOeIUTh YUTaTENs (CIylIaTesis) B BEPHOCTU (MCTUHHOCTH) T€3HCa, TOYKU 3pEHUs,
MO3UIUH.

Cyxnenue - ¢ppasza Wwin IpeasioKeHHe, 1151 KOTOPOro KMEET CMbICT BOIIPOC: HCTUHHO HITH
JIO)KHO?

JloBO/IbI — 0OOCHOBAaHHE TOTO, YTO 3aKIIOYEHHE BEPHO AOCOIIOTHO WJIM C KaKOW-THOO

JoJiel BEpOosITHOCTU. B kauecTBe JOBOJOB UCTIONB3YIOTCS (PaKThl, CCHUIKM Ha aBTOPUTETHI,
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3aBeJIOMO UCTHUHHBIE CYXIE€HHUS (3aKOHBI, aKCHOMBI U T.I1.), JJOKa3aTeJIbCTBA (TPSIMbIe, KOCBEHHBIE,
«OT IPOTUBHOTO», KMETOJIOM UCKIIIOUEHUS») U T.1I.

[lepeuenb, KOTOPBI OIYUYUTCS B pE3yJIbTATE IEPEUNCIICHUS UCH, TOMOXKET ONPEeIUTh,
KaKue U3 HUX HYKJIal0TCsl B 0COOCHHOM apryMeHTaIl1u.

Hcrounuku. Tema scce MOJACKaXeT, I/ie UCKAaTh HYKHbII Mateprasl. OObIYHO MOJIb3YIOTCA
oubnuorekol, IHTepHeT-pecypcamu, ClOBapsiMu, clpaBouyHukamu. IlepecMoTp o3Haudaer
pelIakTHpOBAaHUE TEKCTAa C OpHEHTanued Ha kadyecTBO U dddexTuBHOCTh. KadecTBo Tekcra
CKJIQJIBIBACTCSl U3 YETHIPEX OCHOBHBIX KOMIIOHEHTOB: SICHOCTH MBICIU, BHITHOCTH, TPAMOTHOCTH
U KOPPEKTHOCTH.

Mpicnp - 3TO coaepkaHue HamucaHHoro. HeoOxoaumo 4eTko U sicHO (hOpMyIHpOBaTh
U7eu, KOTOpPble XOTUTE BBIPA3UTh, B MPOTHUBHOM CIyyae BaM HE yJIACTCSl IOHECTU 3TU HJIEU U
CBECHMSI J10 OKPYIKAIOLIUX.

BHATHOCTB — 3TO AOCTYIMHOCTH TEKCTa JUIsl TIOHUMaHud. Jlerdye Bcero ee MOKHO J1I0CTUYb,
MOJIb3YACh JIOTHYHO M IIOCIIEJOBATEIbHO TIIATEIbHO BBIOPAHHBIMHM CcJOBaMH, (pazamMu U
B3aMMOCBSI3aHHBIMU a03allaMH, PACKPHIBAIOLIIMH TEMY .

I'paMOTHOCTH OTpakaeT cOOI0IeHHE HOPM TPaMMATHKU U NpaBonucanus. Eciu B ueM-To
COMHEBAETEeCh, 3aIJISIHUTE B YYEOHUK, CIIPABbTECh B CIOBApe WM PYKOBOJCTBE MO CTUIUCTHKE
WJIU TIATE MMPOYUTATh HAIIUCAHHOE YEJIOBEKY, Ubsl MaHEpa MUCcaTh BaM HPABUTCS.

KoppektHocTh — 3T0 cTHiib HanmucaHHOro. CTWiIb ONPENEsTCs XKaHPOM, CTPYKTYypoO
paboThl, LENSIMH, KOTOpPbIE CTAaBUT Iepea cOoOOW MUIIYIIUI, YWUTaTeNsIMU, K KOTOPHIM OH

oOparaercs.

3.4 TlocTpoenue Jcce

ITocTpoeHue 3cce — 3TO OTBET Ha BOINPOC WIIM PACKPBITUE TEMbI, KOTOPOE€ OCHOBAaHO HA
KJIaCCUYECKOI CHUCTEME JOKa3aTelIbCTB.

CTpykTypa 3cce

1. TuTyJbHBIH JHCT (3aMOTHICTCS IO €UHON (HOopME, CM. TPUIIOKECHHUE 2);

2. BBemenue — cyThb U OOOCHOBaHHE BHIOOpPA JaHHOW TEMBI, COCTOMT W3 psija
KOMIIOHEHTOB, CBSI3aHHBIX JIOTUYECKU U CTUIIMCTHYECKH; Ha 3TOM 3Tare oueHb BaXKHO MPaBUIIBHO
chopmyMpoBaTh BOIPOC, HA KOTOPbIi Bbl co0OMpaeTech HAHWTH OTBET B XO0Ae CBOEro
HCCJIeI0BaAHUS.

[Ipu paGoTe Haa BBEEHHEM MOTYT ITOMOYBL OTBETHI Ha CIeayrolire Bonpockl: «Hamo nu
JlaBaTh OINpEJEICHUs] TePMUHAM, MPO3BYUYaBIIMM B TeMe 3cce?», «llouemy Tema, KOTOpyiO s
PacKphIBaloO, SIBJISETCS BAXKHOW B HACTOSIINK MOMEHT?», «Kakue moHsTust OyayT BOBJICYEHBI B

MOM paccyXaAeHus 1o reMe?», «Mory 11 g pa3fenuTh TeMy Ha HECKOJIBKO 00Jiee MEeJIKUX
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noarem?». Hampumep, mpu pabotre Ham Ttemoil «OkoHomuka Poccum Bpemen Ilerpa I:
TpaJWLMOHHAS WM KOMaHAHAs» B KaueCTBE MOATEMbl MOXHO c(HOpMyIMpOBaThH CIETYHOIIUNA
Borpoc: «Kakue npuzHaku ObUTH XapaKTEPHBI JJI1 SKOHOMUKH TOTO Teproia?.

3. OcHOBHasi 4acThb — TEOPETHUYECKHE OCHOBBI BHIOPAHHOW MPOOIEMBI U HM3JI0KEHUE
OCHOBHOT'O BOIIPOCA.

JlanHast yacTh mpeanoiaraeT pa3BUTHE apryMEHTAllUK U aHajK3a, a Takke 000CHOBaHUE
UX, UCXOJISl U3 UMEIOIIUXCS IaHHBIX, APYTUX apTyMEHTOB U MO3ULUHI 10 3TOMY Bompocy. B atom
3aKJIF0YAETCSl OCHOBHOE COJIEP)KaHUE 3CCe M ITO MPEACTaBIsAeT cOo0OM TIIaBHYIO TPYIHOCTb.
[ToaTroMy BaXHO€ 3HAUYEHHE MMEIOT I10/A3aroJIOBKM, Ha OCHOBE KOTOPBIX OCYLIECTBIIETCS
CTPYKTYpUPOBAHHE apryMEHTAllMM; HMEHHO 3/1eChb Heo0XoauMo 0OOCHOBaTh (JIOTUYECKH,
UCIIOJIB3YSl IaHHBIE UITU CTPOTUE PAaCCy>KICHHS) MpearaeMyro apryMenrTanuto/ananus. Tam, rae
3TO HEOOXOIMMO, B Ka4eCTBE AHAIUTHUYECCKOIO MHCTPYMEHTAa MOXKHO HCIIOJIh30BaTh TpaduKH,
JTUarpamMMbl U TaOTHUIIBL.

B 3aBHCHMOCTH OT NMOCTaBJIEHHOTO BOIIPOCA aHATU3 MPOBOAUTCS HAa OCHOBE CIIEAYIOIINX
KaTeropuii:

[Ipyunna — cneactBue, obmiee — ocoOeHHOe, popma — colepikaHue, 4acTb — IIEJIOe,
MOCTOSTHCTBO — U3MEHUUBOCTb.

B mnpomecce moctpoeHHs 3cce HEOOXOAMMO IMOMHHTH, YTO OAMH maparpad JToJDKeH
COZIepXkaTh TOJIBKO OJHO YTBEPXKACHHE M COOTBETCTBYIOIIEE OKA3aTeJIbCTBO, MOIAKPEIIIEHHOE
rpadguueckuM ¥ WILTIOCTPATUBHBIM MarepuaioM. CrenoBaTeNbHO, HATONHSS COACpKAHHEM
paszznensl apryMeHTanuend (COOTBETCTBYIOIIEH IOJ3aroyioBKaM), HEOOXOAMMO B TMpeiesiax
naparpada orpaHHYUTh Ce0si PACCMOTPEHUEM OJHOM TJIABHOW MBICITH. XOPOIIO MPOBEPEHHBIN (U
JUIsi  OONBIIMHCTBA — COBEPIICHO HEOOXOJUMBI) CMmoco0 TMOCTpPOEHUs I00ro scce —
MCIIOJIb30BaHUE TMOJ3aroJOBKOB i 0003HAUYEHHUS KITIOYEBBIX MOMEHTOB apryMEHTHUPOBAHHOTO
U3JIOKEHUS: 3TO MOMOraeT MOCMOTPETh Ha TO, YTO Mperojaraercs cienarb (U OTBETUTh Ha
BOIIPOC, XOPOIII JIK 3aMbIcen). TakoW MoJIX0/1 TOMOXKET CJIEIOBATh TOUYHO OINPEACIICHHON eI B
JTaHHOM ucclieoBaHuU. J(HPEeKTUBHOE UCTIONB30BAHUE MO3ar0JIOBKOB — HE TOJIBKO 0003HAUCHUE
OCHOBHBIX IMyHKTOB, KOTOPbIE HEOOXOAMMO OCBETHTH. VX MOCIENOBAaTENIbHOCTh MOXET TaKXKe
CBHJICTEIILCTBOBATh O HAJIMYHUH WU OTCYTCTBHH JIOTUYHOCTH B OCBEIICHUH TEMBI.

4. 3ak/aioueHue — oOOOLIEHUS M apryMEHTHMPOBAHHBIE BBIBOJABI MO TEME C yKa3aHHUEM
obnmactTu ee mpUMEHEHHS U T.A. [lOABITOXXKMBAeT 3cce WM €lle pa3 BHOCHT TOSICHEHUS,
MOAKPEIUISIET CMBICII ¥ 3HAYEHHUE U3JI0KEHHOTO B OCHOBHOM YacTH. MeTo1bl, pEKOMEHTyeMbI€ 1JIs
COCTaBJICHUS 3aKJIIOYEHMs: [MOBTOPEHHUE, WILTIOCTPALIUS, IIUTATa, BIEUATIISIIONIEEe YTBEPKICHUE.
3akroueHrne MOXKET COJIEp)KaTh TaKOW OYEHb BAKHBIM, JOTOJHSIOMIMA SCCe JJIEMEHT, Kak
yKa3aHUE Ha MPUMEHEHHE (MMIUTUKALINIO) UCCIIEIOBAHMUS, HE UCKJII0Yasi B3aUMOCBS3H C JPYTUMU
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npoOaeMaMu.

3.5 CTpykTypa annapara J0Ka3aTeJibCTB, He00X0AUMBIX /15 HAIIMCAHUSA ICCe

JloKa3aTenbCTBO — 3TO COBOKYMHOCTH JIOTMUECKHX MPUEMOB OOOCHOBAHHS HWCTHHHOCTHU
KaKOTo-TM00 CYKJCHHS C MOMOIIBIO JAPYTUX UCTUHHBIX U CBSI3aHHBIX C HUM CyXJeHHid. OHO
CBsI3aHO ¢ yOeXIeHHEeM, HO HE TOXJIECTBEHHO €MYy: apryMEHTAllUs WIH JOKa3aTeIbCTBO JOJKHBI
OCHOBBIBAThCS HA JAHHBIX HAYKH U OOLIECTBEHHO-UCTOPUUYECKOM NPAKTUKH, YOSIKIECHHUS 7K€ MOTYT
ObITh OCHOBaHBI Ha IpPEIPACCy]KaX, HEOCBEJIOMIIEHHOCTH JIIOAECH B BONPOCaX 3KOHOMMKH HU
NOJIMTUKH, BHJIMMOCTH  JIOKa3aTEJIbHOCTHU. JIpyrumu cioBaMu, JI0Ka3aTelbCTBO  WJIU
apryMeHTalusi — 3TO PACCYXKACHUE, MCIONb3ylomee (akThl, UCTUHHBIC CYXACHUS, HAy4HBIC
JaHHble W yOexjaroliee Hac B MCTUHHOCTH TOro, O 4yeM ujaer pedb. CTpykTypa jr000ro
JI0Ka3aTeabCTBAa BKIIOYAET B ce0sl TPU COCTABIAIOLIME: TE3HC, apryMEHThl M BBIBOABI WM
OLICHOYHBIE CYXKJICHUS.

Te3uc — 310 nosoxxkeHue (CykJIeHue), KOTopoe TpeOyeTcs 10Ka3aTh.

APryMeHTBI — 3TO KaTerOpHH, KOTOPBIMH MOJIB3YIOTCS IIPU J10KA3aTEeNIbCTBE HCTUHHOCTU
Te3uca.

BbiBOJ - 5TO MHEHHE, OCHOBAaHHOE Ha aHaJIM3€ (PaKToB.

OueHo4HbIe CYKIEHHU — TO MHCHUS, OCHOBAaHHbIC HA HAIIUX YOEXKICHUSIX, BEPOBAHUAX
WIN B3IJIAAX.

APryMeHTbI OOBIYHO JIEJIATCS Ha CIEAYIOIINE TPYIIIbL:

1 Vaocrosepennbie ¢pakThl — pakTHUECKUI MaTepuan (WM CTATUCTUYECKUE TaHHBIE).
@axThl — 3TO NMUTATEIbHAs Cpefa IJs BbISICHEHHS TEHJIEHIIMH, a Ha UX OCHOBAaHUHU — 3aKOHOB B
pa3IMYHBIX 00JACTAX 3HAHUI, OATOMY MbI 4aCTO MJUIIOCTPUPYEM JIeCTBHE 3aKOHOB Ha OCHOBE
(akTHUECKUX JaHHBIX.

2. OmnpenejieHMs1 B TpollecCe apryMEHTAllUU MCIONb3YIOTCS KaK ONMCAHHUE MOHSTHH,
CBSI3aHHBIX C TE3HCOM.

3. 3akoHBI HAyKH M paHee JOKa3aHHbIE TEOPEMBI TOKE€ MOTYT HCIOJIb30BAThCS Kak

apryMeHTHI I0Ka3aTeIbCTBa.

3.6 Buasl cBsizeii B JoKa3aTe/ibCTBE

J1st TOro, 4TOOBI PACIIONI0KUTh TE3UCHI M APTYMEHTHI B JIOTHYECKOH MOCIIE10BATEIbHOCTH,
HE00X0UMO 3HaTh CIOCOObI UX B3aUMOCBsI3U. CBsI3b IMpeJIoiaraeT B3auMoJICHCTBUE Te3Hca U
aprymMeHTa 1 MOXKeT ObITh MPAMOM, KOCBEHHOW WM pazaenutenbHoil. [IpsiMoe noka3aTenbcTBO —
JIOKa3aTelIbCTBO, IPU KOTOPOM HMCTUHHOCTh TE3MCAa HEMOCPEICTBEHHO OOOCHOBBIBACTCS
aprymeHToM. Hammpumep: Mbl HE JOJKHBI MITH Ha 3aHATHUS, TaK KaK CErOJIHA BOCKpeceHbe. MeTon
IPSMOTO JOKa3aTeabCTBA MOXKHO MPUMEHSTh, UCIIOJIb3Ys TEXHUKY HHAYKLUH, 1eAYKIUH,
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AQHAJIOTUH U TIPUYNHHO-CIICACTBEHHBIX CBS3CH.

WNuaykiws — mporiece, B pe3yJabTaTe KOTOPOTO MbI IPUXOAUM K BBIBOJIaM, 0a3HPyIOIIHMCS
Ha ¢akTax. MBI IBUKEMCS B CBOUX PACCYKICHHUSIX OT YACTHOTO K 00IIEMY, OT MPEAMOIOKCHHS K
yTBepkAcHU0. OOIee MpaBWiio MHIYKIUK TJIACUT: 4eMm Oouiblie (akToB, TeM yOeauTenbHee
apryMeHTanusl.

JlenyKiust — MpoLEecC pacCcyXIeHHsI OT OOIIEro K YaCTHOMY, B KOTOPOM BBIBOJI OOBIYHO
CTPOUTCSl C ONOPOM Ha JBE NMPENNOCHUIKH, OJJHA W3 KOTOPBIX HOCUT Ooyiee oOIIMii xapakrep.
Hanpuwmep, gce ar00u, cmassawue neped coboti sicHvie yeau u coxpansaouue npucymcemeue 0yxa
80 6peMsi KPUMUYECKUX CUMyayutl, seisaomcs eeiukumu audepamu. Ilo ceudemenvcmay
MHO2OYUCTEHHBIX COBPEMEHHUKO8, MaKuMu Kavecmeamu oonaoan A. JIUHKoIbH — 00UH U3 cambix
APKUX TUOepo8 6 ucmopuu Amepuxu.

Amnamorusi -~ cnoco0 pacCyJeHWH, TOCTPOCHHBIH Ha CpaBHCHHHU. AHAaJIOTHS
IpeIIoiaraet, 4ro eciiu 00beKThl JI 1 b CX0%M 110 HECKOIBKMM HAINPaBICHHUSM, TO OHU JIOJKHBI
UMETh OJJMHAKOBBIC CBOMCTBA. HE00X0IMMO MOMHHUTH O HEKOTOPBIX OCOOESHHOCTSAX JAHHOTO BUIA
apryMeHTAaIlUU: HAIPABJICHUS CPABHEHUS JTOJDKHBI KacaThcs HanbOoJIee 3HAYUTEIBHBIX YePT ABYX
CpaBHUBAEMbIX O0BEKTOB, HHAYE MOKHO MPUUTH K COBEPIICHHO a0CYypHOMY BBIBOJY.

[IpudnMHHO-CIICICTBEHHAST apTyMEHTAllMsl — apryMEHTAIUs C TOMOIIbIO OOBSICHCHHS

IIPUYXH TOI'O WJIK UHOT'O ABJICHUS (OLIGHI) qacTo ﬂBHGHI/Iﬁ, HaxXoJAMIUXCsa BO B3aI/IM033BI/ICI/IMOCTI/I).

3.7 TpedoBaHusi K (PAKTHYECKUM AAHHBIM H APYTHM MCTOYHUKAM

[Ipu HanucaHUM 3cce Ype3BbIYAHO BaXKHO TO, KaK UCHOJIB3YIOTCS SMIMPUYECKUE TaHHbIE
U JIpyrue UCTOYHUKH (0COOEHHO KauecTBO uTeHMs ). Bee ((hakTnueckne) TaHHbIE COOTHOCATCS C
KOHKPETHBIM BpPEMEHEM M MECTOM, I03TOMY IMpEXIe, YeM HX HCIOJIb30BaTh, HEOOXOJIUMO
yOeauTcss B TOM, YTO OHM COOTBETCTBYIOT HEOOXOAUMOMY JJISi UCCIIEIOBAaHUM BPEMEHU U MECTY.
CootBercTBylomas cnenuuKanys JaHHbIX 110 BpEMEHU U MECTY — OJIMH U3 CIIOCOOOB, KOTOPBII
MOJKET MPEIOTBPATUTH YpE3MEPHOE 0000IIIEHNE, PE3YIBTATOM KOTOPOTO MOKET, HallpUMep, CTaTh
MPEIIOI0KEHNE O TOM, YTO BCE CTPAHBI IO HEKOTOPHIM BaYKHBIM aCIIEKTaM OJMHAKOBHI (€CITH BBI
TakK MoJjaraere, Toraa 3T0 JOJDKHO OBITh I0Ka3aHO, a He OBITh TOJIOCIIOBHBIM YTBEPKACHUEM).

Bcerna mMoxHO n30exarbh 4pe3MepHOro 0000IIEeHus, €ClIM TOMHHUTbB, YTO B paMKax 3cce
UCIIOJIb3YEMbIE IaHHbIE SBJISIOTCS WUTIOCTPATUBHBIM MaTepUaIoM, a HE 3aKITIOUUTEIbHBIM aKTOM,
T.€. OHU MOATBEPKIAIOT aPTYMEHTBI M PACCYKACHUS M CBUAETEIBCTBYIOT O TOM, YTO aBTOP YMEET
UCIOJIb30BaTh JTAHHBIE JOJDKHBIM 00pa3oM. Hemnb3s 3a0bIBaTh Takke, YTO JaHHBIE, Kacalouecs
CIIOPHBIX BOIIPOCOB, BCEria MOJABEpraroTcs COMHEHHI0. OT aBTOpa HE XKJIyT ONpPEASIEHHOIO WIH
OKOHYATEJIbHOro oTBeTa. Heo0X0MMo MoHATh CYIIHOCTh (haKTHUYECKOT0 MaTepHralia, CBI3aHHOTO

C 3TUM BOIIPOCOM (COOTBCTCTBYIOH_II/IC I/IH,Z[I/IKaTOpLI? HACKOJBKO HaACKHbI JaHHBIC JJIA

18



IMOCTPOCHUSA TaKHUX I/IHZ[I/IKaTOpOB? K KakKoOMYy 3aKIHYCHHUIO MOXXHO HprITPI Ha OCHOBaHUU
HMCIOIIUXCA HOAaHHBIX W HWHAWUKATOPOB OTHOCUTCIIBHO IMPHUYUH U CHCHCTBHﬁ? n T.I[.), )51
MpoACMOHCTPHUPOBATL 3TO B 3CCC. Henp3s ccpluiaThbes Ha pa6OTLI, KOTOPBIC aBTOP 3CCC HC YHUTAI

CcaM.
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4. PexoMeHIAaLMM 110 MOJATOTOBKE NMPe3eHTalu

4.1 O6mue peKoOMeHIaAl N

C1noBoO «Ipe3eHTanus» B IEPEBOE C aHIIIMICKOrO A3bIKa 03HAYAET «IIPEJICTABICHUEY,
«TIOKa3», T.€. MPE3EHTALNs — 3TO KPACUBBIN, HATTISAHBIN MTOKa3 KaKOW-1100 MHPOPMALIUH.

KommnbrorepHass mpe3eHTanuss COCTOMT M3 OTHCIBbHBIX KaJpOB, KOTOPBIE HA3bIBAKOTCS
cnaiigamMu. Ha xaxmom criaiiie MOXKHO IMOMECTHUTH MPOU3BOJIBHYIO TEKCTOBYIO, IpauyecKyro u
ayauo uHpopManuio, a Takxke BUACOKIUNBL. OOBEKTHl Ha claiiie MOTyT ObITb AHUMHUPOBAHBI.
ITpu noka3ze npe3eHTaly YeJI0BEK MPOCTO MIENKaeT MbIIbIO. [Ileryok — u oauH citaii cMeHsAeTCs
npyruM. ITpe3eHTaruo MOXKHO MOKa3bIBaTh NPSMO Ha KOMIIBIOTEPE MJIM BHIBOJUTH Ha OOJIBIION
9KpaH 4epe3 MyJbTUMEIUUHBIN ITPOEKTOP.

JInst co31aHusl KOMIIBIOTEPHBIX MPE3EHTAUI NIPEAHA3HAYEHBI CIICHUAJIbHBIE IPOTrPAMMBIL.
OnmHa U3 caMmbIX NOMyJISIPHBIX TporpamMm — PowerPoint, kotopas BXOIUT B COCTaB IakKeTa

Microsoft Office.

4.2 Co3naHue npe3eHTAMA

Cy1iecTBYIOT OIlpe/ieJICHHbIE TPEOOBAHNS U OTPAHUYEHMSI IPH CO3/IaHUH NTPE3ECHTALUH:

1. «Csernpiii (oH — TeMHBIH IPUPT, TEMHBIH (OH — CBETIBIA MWPHPT». XOPOIIO
coyeraroTcsi: Oenblii (DOH M YEpHBINA, CHHHNA, KPAaCHBIN 1BeTa MpPUQTa; CHHUI (POH B COUECTAHHUH C
6enbIM U kenThIM mpudToM. [lpeanodrutensHee HCIOIB30BAaTh CBETIIBIA (DOH U TeMHBIH mpudT
(a HE HA0OOPOT).

2. HepmomycTtnMo MCTIONB30BaTh, HAIPUMED, OCITBIA POH U KENTHINA mpUT, 3eTeHbIH HOoH
U CBETJIO-3€JIeHBINM mpudT, T.K. HA dKpaHe TEKCT OyneT He BuaeH. He couerarorcs CUHUU U
KpacHBII [IBETA, T.€. Ha CJIAlJIe CHHETO LIBETA HEAOMYCTUMO UCIIOIb30BaTh KPACHBIE 3ar0JIOBKU U
TekcT. He mpuBeTcTBYyeTcs uepHblil POH B cCOUETAaHUU CO CBETIIBIM MIPUPTOM.

3. Ecnu nmpe3eHranus npeaHasHadyeHa /Ui I0Ka3a B HEOOJBILIOW ayAUTOPUH, TO pa3Mep
mIpUQTa OCHOBHOTO TEKCTa JIOJKEH OBbITh He MeHblIe 18 nT, 3arosioBku — 20 nt u 6onbue. Ecnu
Ipe3eHTalMs MpeHa3HaYeHa /Ui 0Ka3a B OOJIBIIOM 3ajie — pa3Mep MIpUQTa OCHOBHOTO TEKCTa
28-32 mr, 3aroyioBkH — 36 nit u 6osee (s mpudra Arial). Eciiu Teket He moMeniaeTcs Ha 0JTHOM
criaiiie, pazoeiTe ero Ha (hparMeHTHI U PA3MECTUTE Ha HECKOJBKUX ClIaif1ax.

4. TlpeseHTanus HE TOJKHA COCTOATH U3 CIAMIOB, IETUKOM 3aII0JIHEHHBIX TEKCTOM.

5. He meperpyxaiitTe Tpe3eHTANMIO aHUMAIlMEW, HE WCIOJb3YWTE CIUIIKOM MHOTO
pa3HbIx 3¢ dexToB. Ecnu cnaiiapl 0IHOTHUIHBIE, IPUMEHANWTE K TOX0KUM 00BEKTaM OJIMHAKOBbBIE

3P PEKTHI.

4.2.1 PexoMeHIALMY MO CO3TAHUIO MPe3eHTAIUH

1. Pasmep npesenranuu — He 60see 15 ciaiinos.
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2. Cnaiia 10MKEH CIIYKUTh OTIOPOM 71l TOBOPEHUS U HE IOJKEH OBITh IIEITMKOM
3aII0JIHECH TCKCTOM.

3. ®otorpadun ¥ KaPTHHKHU JTOJDKHBI OBITH JOCTATOYHO KPYITHBIMU M YSTKUMHU.

4. TlpeseHTalus I0JKHA KIMETh THTYJIbHBIN TUCT (cM. TIpunoxkenue 2).

5. B mpeseHranuu n0omKHA OBITH OTpaXkeHa WH(OpPMAIIKs, OTBEUYAIOIIAsl 3asiBICHHON
TEeMe.

6. IlpeseHTanus 10KHA UMETH 00pa30BaTENIbHYIO IICHHOCTh, UMETh BHICOKHI YPOBEHB
TEXHUYECKOTO WCTONHEHHs (IBETOBash MalIWTpa, AaHUMAlUOHHBIE AP EKTH, BO3MOXKHO

MY3BIKaJIbHOE U 3BYKOBOE COIIPOBOXKACHUE, BUACO()PATMEHTHI).

4.2.1.1 Pa3BepHyTble peKOMEHIalMU 110 0(pOPMJIEHHIO NIPe3eHTALNH

[lepBriii craiij BKIIOYAET B ce0sl IPUBETCTBUE K ayUTOPHH.

Bropoii 1 Tpetuil ciai — 3TO TUTYJIBHBINA JIUCT, HA KOTOPOM 00s3aTeIILHO JTOJDKHBI OBITH
IIPEJICTaBJICHbl: Ha3BaHUE BBIIYCKAIOLIEH OpraHu3alliy, Ha3BaHWE U T€Ma IIPOEKTa, Ha3BaHUE,
(dbamMumus, uMs, 0TYECTBO aBTOpA.

B 3akiroueHMM mpe3eHTallMM  COAEP)KATCS BBIBOJABI OTHOCHUTEIBHO BO3MOXKHOI'O
MPAKTUYECKOTO TMPUMEHEHHS MaTepuanoB padoOThl, JaeTcsi OIEHKa MOJHOTHI pPEelIeHUs
IIOCTaBJICHHOW 3a1a4U.

[Tocnennumu cnaiijaMy Ipe3eHTalMU JOJKHBI ObITh CIIUCOK JIUTEPATYPhl (MOXKHO
IPEJICTaBUTh TJI0CCAPHIL), @ TAK)KE BbIpaKeHHE 0J1arolapHOCTH K CIIyIIATENsIM.

Ju3aiiH — 5proHoMu4eckre TpeOOBaHus: COUETAEMOCTh IIBETOB U UX 00I1lee KOJIUYECTBO
(Ha cnaiife He OoJiee TpeX IIBETOB), OrPaHMUYEHHOE KOJIMYECTBO OOBEKTOB Ha ClIaiifie, LIBET TEKCTA.

Odopmiienue ciaai1oB:

Cmuns:

e coOmonaiiTe eAUHBIN CTUIIL 0()OPMIICHUS;

e usleraiiTe cTHiel, KOTOpbIE OYAYyT OTBJIEKATh OT CAMOM IPE3EHTAINH;

e  BcrmoMorarenbHast UH(GopManus (ynpasisiolIie KHOIKH) He T0JKHBI TpeodiaaaTh
HaJl OCHOBHOM MH(poOpMaIeil (TEKCTOM, WIUTIOCTPAIUSIMH);

Down:

e Ui ()OHA MPEANOUYTUTENBHBI XOJIOIHBIE TOHA;

Hcnonvzosanue yeema:

e  Ha O/IHOM cllaiifie peKOMEHIYETCs HCIIONIb30BaTh He O0JIee TpeX I[BETOB: OJUH IS
¢doHa, 0/IMH AJIs 3ar0JI0BKA, OJJUH JIJIsl TEKCTA;

e Juid GOHA M TEKCTA UCIOJIB3yHTE KOHTPACTHBIC TOHA;

L 06paTI/ITC BHUMAaHHC Ha LIBCT THIICPCCHIIIOK (ILO 1 IIOCJIC I/ICHOHB3OB3.HI/IH);
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Anumayuonnvle 3¢hgpexmol.

e  WCMONB3YWTE BO3MOXXKHOCTA KOMIIBIOTEPHOH aHUMAIUU Ui TIPEACTABICHUS
uHOpPMALIUY Ha CIIAlIE;

e HE CTOHWT 3JIOYMOTPEOJIATh Pa3IMUYHBIMA AaHUMAIMOHHBIMU 3P PeKTamMu, OHU HE
JOJIKHBI OTBJIEKaTh BHUMAHUE OT COJEpKaHUS MH(POpPMAIUH Ha ClIal]e.

IIpencraBienne ungopmanum:

Cooepoicanue ungopmayuu:

e HCHOJb3yHTE KOPOTKUE CIIOBA U MPEATIOKEHUS;

e  MHHHMH3UPYHUTE KOJMYECTBO MPEAJIOTrOB, HAPSUUN, MPUIIAraTeIbHbIX;

e 3aroJIOBKH JIOJDKHBI IIPUBJIEKATh BHUMAHUE;

Pacnonoorcenue ungpopmayuu na cmpanuye:

e MPEANOYTHTEIHLHO TOPU3OHTAIBLHOE PACIIONOKEHIE HH(POPMAITUH;

o Haumbouee BaxkHast HH(GOPMAIHS JODKHA PACIIONaraThes B IEHTPE dKpaHa;

e  ©CIJIM Ha Clalifie pacroyiaraeTcsi KapTHHKA, HAAIMUCh JJOJDKHA PacIioaratbes Mo Hell;

HIpugpmeor:

e  JUIA 3ar0JIOBKOB — HE MeHee 24;

e s uHpOpMAIK — He MeHee 18;

e mpHUQTHI 6€3 3aceUeK Jerye YuTaTh ¢ OOJIBIIOrO PACCTOSHHUS,

e HEIB3sI CMEIINBATh Pa3HbIC TUITBI MIPU(TOB B OJTHON NIPE3CHTAIINH;

e N7 BBIJENECHUS UH(DOPMALIUU CIIETyeT UCIIONBb30BaTh KUPHBIN MIPpU(T, KypCUB UITU
MOTYEPKUBAHUE;

e HEJb34 3JI0yNOTPEOIATh MPONUCHBIMU OyKBaMHU (OHU YUTAIOTCS XYK€ CTPOUHBIX );

Cnocobwi vloenenus unghopmayuu:

e  CIIEYeT UCIONb30BaTh:

o  paMKu, TPaHHIIbI, 3aJIUBKY;

o  IITPHUXOBKY, CTPEIKH;

o  PHUCYHKH, THArpaMMBbl, CXEMBI JUIS WILTIOCTPAIIMH HauOojIee BAKHBIX (PaKTOB;

Obvem ungopmayuu:

e HE CTOWT 3aMOJHSITh OJHH CIai] CIUIIKOM OOJNBIITUM 00heMOM HH(POPMAITUH:
YeIIOBEK MOKET SIMHOBPEMEHHO 3alIOMHHTH He OoJiee TpeX (akToB, BEIBOJIOB, ONIPE/ICIICHHUI;

e Hamboybmass 3(PPEKTUBHOCTh JTOCTUTACTCS TOT/A, KOTJMA KIIFOYEBBIC ITYHKTHI
0TOOpaXaroTCs MO OJTHOMY Ha KaXkJIOM OTAETHLHOM CIIal/IE;

Buowi craiioos:

e Ui OOECTIeYeHUsT Pa3HOOOpa3Hs CIIEAYyeT NCTIOIH30BATh PA3HBIE BUIBI CIAWIOB:

o  C TEKCTOM;
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o ¢ Tabmuuamu;

¢} C JuarpaMmMamMu.

4.2.1.2 Pacnosoxenue nHGopManuu Ha ciaaige

B OonpmmHCTBE ciyyaeB Ha crlaie HeoOXonuMmo pacmonaratb 1 0OBEKT — Tak OH
3alIOMHUTCS JIydlle, YeM B Tpymnmne C¢ JpyruMud. MoxkeT ObITh HpPEACTaBICHO M JiBa OOBEKTa,
KOTOPBIE JIOKJIa YUK OTKPBIBAET M TMOSCHSET 110 OYEPE/IH, a 3aTeM IPOBOJUT UX CPABHUTEIHHYIO
XapaKTEePUCTHKY.

CrapaiiTech He pacroyiaraTb Ha OJHOM Cclaijie MHOro uHgopmanuu (0COOEHHO 3TO
Kacaercs TalOnMi) — OHM IUIOXO uyHTatoTcs. Jlyume pa3OuTh HMHMOPMAIMIO HAa HECKOJIBKO
JIOTHYECKH 3aBEPIICHHBIX YacTel M JIEMOHCTPUPOBATH HA OTACIBHBIX CIalax.

TekcToBble KOMMEHTapUU Ha CJai[ie JOJDKHBI TepelaBaTh BAaIld MBICINA KaK MOXKHO
Ipo1Ie U SICHEE, TO €CTh TEKCTOBBIE CIIal bl IOJDKHBI IEPEaBaTh JIUIIb INIABHBIC YTBEPKICHHSL.

Cnaiix — He caMOCTOATENbHOE HAIIAAHOE IOCOOME, €ro AEMOHCTpalus JOKHA BCErjaa
COIIPOBOXKIATHCS KOMMEHTAPHUSIMH, ITO3TOMY IO BO3MOXXHOCTH HEOOXOJMMO M30erarh JHIITHHX
HaJINnuCcell ¥ TEKCTOBBIX JONOJHEHHWH, KOTOphIe AyOJHPYIOT CJIOBa JOKJIAQJAYMKA HIIH
IpernoaaBaTes.

[Tpu pa3menieHny TEKCTOBOW HHPOPMALIUU HEOOXOIMMO TIOMHHTD, YTO YEIIOBEK
BOCIPUHHUMAET 3pUTENIbHYI0 HH()OPMALINIO B CIIEAYIOMIEH T0CIeJ0BaTeIbHOCTH:

e  CIJIEBa HAIPABO;

e  CBEpXY BHU3.

4.2.2 ConpoBoxkaawmmii 10K1a1

1. TloBecTBOBaHHE JOKHO OBITH ITOCIIENOBATENLHBIM M JIOTHYHBIM.

2. Bo3sBpar k crapoMy ciaiiy — 3a4acTyro He yAa4yHOE pellIeHue.

3. Jloknan ciemyer AeTUTH Ha pa3ebl.

4. B cpemnem goxnan npeseHTanuu Aauthes 5-10 munyT. Ecnu goxman jymrces Oosee
15-20 MuHyT, ciemyeT nepea KakapIM pa3aesioM JaBaTh €ro KPaTKUil IiiaH.

5. B xaxaom paszene He JOMHKHO ObITH Oonee 4-5 maparpadoB (MHaYe K TOMY BPEMEHH,
KaK BBI JIOKETe 10 MOCIeAHEro naparpada, ayIuTopus ycreeT 3a0bITh IJIaH ATOTO pa3jena).

6. HasBanus paznenos u naparpadoB JOKHBI ObITh KPATKUMU U €eMKUMH.

7. HauunaiiTe MoKNa/ C MOSCHEHUS, O YeM BbI OyJI€TE pacCKa3bIBaTh.

8. 3aBepmaiiTe CBOIi qOKIa] 0000IIEHHEM YK€ CKa3aHHBIX OCHOBHBIX T€3HCOB B OoJiee
KOPOTKO¥H 1 moHATHOM (hopme. JTtou Hanbonee BHUMAaTENbHBI B HA4aJe U KOHIIE Toknaaa. Mtoru

— 3TO Balll BTOpOﬁ ImaHC JOHECTHU I'NIaBHYIO MBICJIb 10 CIIYIIATCIIA.
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5. PexoMeHgaIMM 110 BHINIOJTHEHHMIO KOHTPOJILHOI padoThI

5.1 O0uue pexoMeHIANH

KonTponbHast pabota — caMOCTOATEIBHBINA TPYT 00YYArOIIET0Cs, KOTOPBIH CIIOCOOCTBYET
yray0JIeHHOMY W3YYEHHIO MPOIIEHHOT0 MaTepHraia.

KonTtponbHasi pabora BBINOJHSAETCS OOy4YalOUMMHUCS € UeJdbK CHCTEMaTH3alluy,
3aKpeIUICHUs] M PACIIUPEHUS TEOPETUYCCKUX 3HAHMIA, PA3BUTHUS TBOPYECKHX CIIOCOOHOCTEH
00y4JaromuXcsi, OBIAJCHHUS HABBIKAMH CAMOCTOSITENILHOM pa0dOThl C HAy4YHOW, HAy4dHO-
METOIMYECKON, HOPMAaTUBHO-IIPABOBOM JIUTEpaTypoH, GOpMUPOBaHUS YMEHUN aHATU3UPOBATH U
OTBeuaTh Ha BOIPOCHI, IOCTABJICHHbIE TEMON PabOThI, eJ1aTh BHIBOABI HA OCHOBE IMPOBEIEHHOTO
aHanm3a.

OcHoOBHbIE 3a[]a4H BHITIOTHSAEMOM pabOThI:

1) 3akpernieHne MOJTYYEHHBIX paHEee TECOPETUUCCKUX 3HAHHIA;

2) BbIpabOTKA HABBIKOB CAMOCTOSTEIILHON pabOThI;

3) BBISICHEHHE MTOATOTOBICHHOCTH 00YYaIOIIerocs K Oyayiiei mpakTHIecKoi padboTe.

[ToaroToBKy K KOHTPOJILHOM paboTe CaeAyeT HAYMHATh C IIOBTOPEHUSI COOTBETCTBYIOIIETO
pasnena yuyeOHHKa, y4eOHBIX MOCOOMM MO JAHHON TeME M KOHCIIEKTOB JICKIIHH, TIPOYUTAHHBIX
panee. Ilpuctynarh K BBIIOTHEHUIO paOOTHI 0€3 M3y4eHHUsS OCHOBHBIX MOJOXKEHUH W MOHATUH
TEOpHH, HE CIEAYET, TaK KaK B 3TOM Ciy4yae 00y4aronuiics, Kak IpaBUiIo, MII0X0 OPUEHTUPYETCS
B Marepuajie, HE MOXET OTIPAaHWYUTHh CMEKHBIE BOINPOCHI M COCPEAOTOYUTH BHUMAHHME Ha

OCHOBHBIX, IICPBOCTCIICHHBIX npo6neMax paCCManI/IBaeMOﬁ TCMBI.

5.2 Bubl KOHTPOJIBHBIX PadoT

KoHTponbHbIE MOXKHO pa3AeNuTh Ha JBE TPYIIIIHL.

[lepBas rpynma — paOOThI, BBINOIHSEMbIE OOYYAIOUIUMUCA B ayJAUTOPUHU, TIOJ
HAOIO/IEHUEM TPETNoaBaTeNs, B YCIOBHSX, HCKIIOYAIONIUX BO3MOXXHOCTh HCIIOJIb30BAHHUS
pa3IUYHBIX  JIOMAIHUX 3aroToBOK. Takas pabota TpeOyeT Cephe3HOH IMOATOTOBKHU
obyuatomerocs. Kak mpaBuio, TeMa KOHTPOJBHOW pabOThl M3BECTHA W TMPOBOJUTCS OHA TIO
CPaBHHUTEIHHO HEJABHO U3YYCHHOMY MaTepuay.

[IpenomaBaTens TOTOBUT 3aaHus JHOO IO BapwaHTaMm, MO0 HWHAWBUIYATBbHO IS
Ka)XI0ro 00ydJaromierocst — Ha kapToukax, Hampumep. [1o conepkanuto paboTa MOKET BKIIIOUATh
TEOPETHUUECKUI MaTepHall, 3a/1a4u, TECTHI, pacueThl U T.J1. B 11000M ciiydae paboTe npeanecTByeT
WHCTPYKTaX MpEeTroaBaTes.

Urto Tpebyercst OT 00yUaromerocs, 9To0bl XOPOIIo HamucaTh padboTy? 3HaHNE MaTepHaia

HC BCCr/ia rapaHTHPYCT BBICOKOC Ka4CCTBO MHUChbMEHHOM pa6OTLI. n IMPUYIUH 3ACCh HECKOJIBKO.
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[Ipexne Bcero Hy>kHO poAyMarth 3a1aHue. [loueMy Bonpoc cpopMysInpoBaH UMEHHO TaK,
a He nHave? YTo KOHKPETHO OH BKJII04aeT? Eciin cMBICI BOIIPOCA HE COBCEM SICEH, JIy4lle cpasy,
HE Tepsisl BPEMEHM, YTOUYHUTH €ro y mpenonaBatens. Hepenko ObiBaeT Tak: oOydwaromuiics,
IIPOYNTAB 3aJaHHe, HO HE BHUKHYB B €ro CyTb, Cpa3y HAuMHAET IUCATh, CXBATUB (KaK eMy
Kaxercs!) KioueBoe €1oBO 3aaaHusA. M Tonbko mocie Toro, Kak KOHTpoJIbHas OyZeT claHa, a
MHOT'/Ia U TI03K€e, BBIICHSAETCSA, YTO IHCAJ OH COBCEM He 0 ToM. He uckiroueHo, uto o0yyaromuics
3HaJl O3TOT MaTepuaj, HO I[OCIEIIHOCTh M HENPOAYMAaHHOCTb BOIpPOCAa IPUBEIH K
HEYJIOBJIETBOPUTEIIbHOM OLIEHKE.

Crnenyromuii HEIOCTaTOK KOHTPOJBbHBIX pabOT — HENOJHOTa OTBETOB. Bormpoc
00yyaroImyMcsl IPAaBUIIbHO MOHSAT, U3JI0XKEH CXeMaTH4HO, (hparMeHTapHo, 0e3 apryMeHToB, 0e3
npuMepoB. [1o TakoMy OTBETYy TPYJHO CYAMThH O TIIyOMHE YCBOEHMs MarepHajia o0ydaroluMCs.
Ecnu BBl 3HaeTe MaTepua, u3jaaraTb €ro Hy’kHO MaKCUMAJIBHO ITOJIHO U [10CIIEI0BATEIbHO.

[TpOTHBOMNONOKHBII ITOMY HEJJOCTaTOK — MHOT'OCJIOBHE OTBETOB. B O0NIbIIMHCTBE CllyuaeB
9TO CBSI3aHO CO cJ1a0bIM 3HaHUEeM MaTepuana. CTyZAeHT BecbMa MPUOIU3UTENILHO 3HAeT BOIIPOC U
[OTOMY MUIIET 000 BCEM, YTO OH 3HAET (WJIM XOTS OBl CJIBIILIAN) IO TEME KOHTPOJIbHOW paboThl.

WHorna cTyeHT, He Biafest MaTepHalIOM, IIHIIET OTBET OOMIMMH (pa3aMu, KaK MOKHO

MHOT'03HAYUTEIbHEE, YTOOBI MOMBITATHCS J10Ka3aTh, YTO OH UMEHHO U TO UMEJI B BUJLY, YTO
TpeboBai oT Hero Bonpoc. Hy>KHO MOHATH, UTO HU K YEMY XOPOILIEMY TaKUe YJIOBKU HE IPUBOJIAT.

JIrobast KOHTpOJIbHAS JOJKHA HOCUTH oOydaromuil xapakrep. B mocienHee Bpemsi Bce
yalle CTajau NPOBOJUTHCS pabOThl, KOTOPBIE 110 CBOEH CyTH fABIIsAIOTCA OoJjiee 00y4aroIIUMU, YeM
KOHTPOJIMPYIOIIMMHU, HEKOTOPBIE U3 HUX MO’KHO Ha3BaThb TBOPUYECKUMH.

OTO BTOpasi rpynna KOHTPOJbHBIX pabOT Ha JHEBHOM OTAENCHHM. J[1s BBINOIHEHUS
paboThl, KOTOpasi UMEHYETCs KOHTPOJIbHOM, HO HOCHUT TBOPUECKHI XapakTep, MpernoaaBaTrelib
IIPOBOAMT, €CIM HEOOXOJUMO, KOHCYJbTAllMIO0, YCTaHABIMBAE€T CPOK BBIIOJHEHUS padOThI,
OOBSCHSIET KPUTEPUH U CUCTEMY OLIEHKH paOOTHI.

B 3aBucumoctM OT 3ajauM, INOCTaBJIEHHOW mpemnojaBareneM, (GopMaMu TaKHUX
KOHTPOJIbHBIX MOTYT OBITh: CAMOCTOSATENbHAS pa3pab0TKa KOHIIETILUH, TPOEKT U T.JI.

ITo BceM BO3HMKILIMM BOIIpOcaM 00ydaromieMycst ciaelyeT oOpamarbes 3a KOHCYIbTaluen
K IIPEIo/IaBaTelIto.

ITo pe3ynbTaraM NpOBEpKHM KOHTPOJIbHAas paboTa OlLleHUBaeTcs OajulaMu OTBEJCHHBIC
IpernoaBareseM, U OrjallleHHBIMH Ha IIEPBOM 3aHATHU B KapTe 6ayuioB. B ciyyae orpunatensHon
OLICHKH, OOYyYaroluiicsi JOKEH O3HAKOMUTBHCS C 3aMEUaHUsSIMU U, YCTPAHUB HEJOCTaTKH,

MOBTOPHO cAaTh paboTy Ha MPOBEPKY MPENOaBaTENIO.
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